eSMR? 101

Basic steps for creating an eSMR? zipped
upload file for CIWQS NPDES regulatory
compliance, using PET Tool 2.3



upload to CIWQS using the PET Tool




Steps 1, 2 &5:



Step (3) - Creating a Reporting
Template: What is the PET Tool?

e (2) DATA ENTRY tab: This spreadsheet is where
you enter ALL* compliance data that is
acceptable for CIWQS upload. You need to

modify this to match your MRP! *Some data can’t be

uploaded using DATA ENTRY vyet, so are submitted via Acrobat
PDF file attachment(s).

e (3) LOOKUP CODES & CONVERSION tabs: used for

LIMS programmers and zip conversion QA, but are not needed
for MRP DATA ENTRY template creation




PET TOOL
tab
(blank)
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Step (3) - Creating a Reporting
Template: What is the PET Tool?

e (3) LOOKUP CODES & CONVERSION tabs: used for

LIMS programmers and zip conversion QA, but are not needed
for MRP DATA ENTRY template creation






(edit)



Step (3) - Modifying the DATA
ENTRY sheet to match YOUR MRP

e Be sure to use site labels: EFF-001, INF-001,
etc.



(33) current MRP (example)



or... (3b) Paper SMR (example)



e Use the MRP table in your NPDES permit OR

past successful paper SMRs that match your
current MRP



BOD example (5 days/wk)



For weekly or less frequent testing, manual
entry of individual points is needed



e DATA ENTRY table columns for eSMR?:



e DATA ENTRY table columns for eSMR?:



e DATA ENTRY table columns for eSMR?:



Step (4): Add data to your template

e Recommend using past paper SMR for
reference

* Collection times and Analytical dates will need
to be tracked — and reported with each data
point

e If you have database management resources

to upload data into your template — or create
the upload file from a database or LIMS —

you’re in a good place... ©



Step (5): Install the CDF Tool

e Using the PET Tool, you MUST install the CDF
Tool program to convert your data into a
zipped CDF upload file

 You will likely need administrative IT support
to install the CDF Tool — so don’t wait until the
last minute...

e |f your LIMS or database creates the CDF file,
you don’t need the CDF tool (or PET Tool)



Create CDF Upload File




Step (7) — Upload the File to CIWQS

The assigned Data Submitter needs to log in on
the CIWQS website, then upload the zipped file
created in Step (6)

Once uploaded, an “Error Report” will be created.

Step (8) - You will need to go back to Step (4) and
edit the report, create another zipped upload file,
and upload the corrected file again. Expect at
least two attempts per month.

Step (9) — Final Review and LRO Approve = Done



Questions, Suggestions,
Comments, or Concerns?



